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August 14, 2020 

  

To ALL of our LSUS Families, 

 

 Lutheran South Unity School welcomes you to be part of our return to school re-entry.  We have a plan in place that outlines our new 

procedures to be able to bring everyone back to school for in class instruction. In June, the Governor and Superintendent of Instruction released a 

document to guide schools in their planning. In late June, the Allen County Department of health provided further guidance to schools with 

planning tools to aid in their planning. Support for planning was also provided through the Indiana District office and the Lutheran School 

Partnership. Furthermore, our staff has met and provided extra input as to how to make this work in the classroom to provide the best learning 

experience possible under these circumstances. We have a plan!  

         We do know that this virus has left its mark on all of us and for now things need to be different. However, there is HOPE. As Christians we 

know that the Lord is with us all the time and He will continue to be with us.  We need to lean on Him for guidance and strength and he is the only 

one who we can depend on in times of trouble.  We can have the best laid plans for ourselves but it is the Lord who has us in the palm of his hands. 

He knows our needs even before we do. He loves each and every one of us. He is our creator and the one we seek for answers.  He is our hope and 

guide in all we do. Continue to pray for our school, for each other and for the well-being of all of our families. It is the Lord who is a daily part of our 

life here at LSUS. He is at the center of all we do and it is in Him I seek guidance daily through my prayers as we make decisions that will affect the 

families and students we serve.  

Know that we have done the best we can to provide you with a plan that not only can provide you safety but some normalcy and balance in 

our daily school life. Bringing everyone together again is an exciting thought for us. We tried the remote learning. We saw the academic affects it 

created for our students. We want our students to continue to thrive and to do so that extra support and guidance received from daily instruction 

is needed.  Our teachers are ready and are implementing their new plans. They are excited and cannot wait to have students in their classrooms. 

We are ready for you.  

To further our readiness for this new year we have purchased a Chromebook for every student here at LSUS. We know that the computers 

we sent home last spring were not the best but it was all we had to offer at the time to get tech into the hands of every student. We now have a 

better plan. A Chromebook will be assigned to every student. It will be used in the classroom. Each student will have their own Chromebook 

assigned to them. They will be responsible for it. If a time comes where we need to go into a remote learning situation the Chromebook will go 

home with them. It is our plan to spend the first 2 weeks of school teaching the kids how to use the new Chromebooks and how to use the new 

platforms necessary for any type of remote learning that may become necessary. We are prepared.  

Lutheran South Unity School 
6600 South Calhoun St. 

Fort Wayne, IN 46835 
Phone: (260) 745-9265 

Fax: (260) 745-9265 
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We have ordered new tech support for our building to be able to utilize different parts of the building in different ways. We have purchased 

new furniture, new dividers to separate groups in extended care, increased our cleaning crew to full time to be cleaning spaces all throughout the 

day, hired a nurse with a health room and modified our procedures to ensure the best start possible for us all. It is our goal to do all we can to meet 

the needs of all our students and families. 

Know that you have a team of supporters here at LSUS that are working and praying to provide a school that meets your needs and 

welcomes you into our family. Each one of our pastors, school board members, supporters and staff all care about your needs, your faith and the 

education of your children.  Please let us know how we can help you especially during this time that feels so uncertain. We are here to help. 

 

God’s Blessings on this new school year! 

 

Sheila Nehrenz 

Principal  
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GENERAL SAFETY AND PERSONAL PROTECTION  

Topic Plan/ Procedure 
Entering the LSUS 
School Building 

Anyone entering our building needs to respond to the COVID-19 Screening Checklist each time they enter the building. (This 
does not apply to LSUS registered students, parents are expected to evaluate the health of their children every day before 
dropping them off.) Everyone coming into our building will be required to wear a face mask. Students are required to wear 
their own face mask to school which will be switched out for a school issued one in their classroom. Disposable face masks will 
be provided for outsiders who come in without one.  See COVID -19 Checklist. 

COVID 19 Checklist 
 

ALL Lutheran South Unity School Staff, Students and Visitors 

 

On Friday, May 1, 2020 Governor Holcomb released the Back on Track Indiana Plan and this mandates daily screening for all employees in 

office settings. As such, we require you to answer the following questions EACH TIME you enter Lutheran South Unity School. To ensure 

the safety of employees and visitors, LSUS requires the wearing of face masks for all individuals entering any part of our facility. Staff 

working in their own private offices may remove their masks, but must wear them again in the presence of any other individuals. These 

measures are to ensure the safety of all.  

 

1. Are you wearing a face covering? 

◻ YES 

◻ NO, refrain from entering the building or put on a provided disposable mask. 

 

2. Have you washed your hands with alcohol based hand sanitizer? 

◻ YES, 

◻ NO, please do so, or wash your hands upon entry. 

  

3. Have you experienced any TWO of the following symptoms during the last 21 days? 

◻ Repeated shaking with chills  ◻ Muscle pain 

◻ Headache    ◻ Sore throat 

◻ New loss of test or smell  ◻ Vomiting 

◻ Diarrhea    ◻ Fever 

◻ Chills 

If yes, to any TWO of the above, please use the provided thermometer for a temperature check. If your temperature is over 100.4, 

refrain from entering the building at this time. 

 

4. Have you experienced the following symptoms during the last 21 days? 

◻ Cough 

◻ Shortness of breath or difficulty breathing 

If yes, to either of the above, please use the provided thermometer for a temperature check. If your temperature is over 100.4, 

refrain from entering the building at this time. 

 

5. Have you had contact with anyone diagnosed with Covid-19 in the last 21 days? 

◻ No 

◻ Yes. If so, please perform a temperature check with the provided thermometer. 

    If your temperature is over 100.4, refrain from entering the building at this time. 
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If you have handled the provided thermometer, please sanitize it after use.  

Thank you for your cooperation. 

 

All Staff and Families Please call immediately and inform the office if you or someone you have been in contact with has tested positive for     
COVID-19.  

General Safety Face masks will be required for every staff member, K-8 student or visitor while entering and exiting the school building.  
Students will be wearing a mask in the school building whenever they are not in their classroom or when social distancing is 
not possible.  Only students or personnel with a medical note from their doctor will be exempt from wearing a mask.  

Masks  OFFICIAL STATEMENT on Schools and Face Coverings from the Allen County Department of Health, Health Commissioner 
“We strongly support all Allen County schools that have made the decision to require face coverings for staff and students 
when social distancing cannot be maintained. For schools who have not adopted such policy, we would strongly recommend 
doing so. This approach is consistent with guidance from the CDC, the Indiana State Department of Health, the Indiana 
Department of Education and the American Academy of Pediatrics. Masking is a powerful tool to decrease the spread of 
COVID-19 and other viruses. While no single tool will work on its own, we believe using masks along with social distancing, 
hand hygiene and other measures such as cleaning and disinfection of surfaces will likely decrease disruptions from closures 
and quarantines during the school year.”  
 
LSUS students will use a mask brought from home to get from their car into their classroom. Once in the classroom they will 
use a school issued mask to move anywhere outside their classroom. Students will use shields while they are inside their 
classroom. Instructional staff will teach and model the appropriate use of face coverings. Students will receive a mask at the 
beginning of the day once they are in their classroom and will place it in a collection can at the end of every day for washing.   

• Students and staff will be wearing a mask in the school building whenever social distancing is not possible. Only 
students or personnel with a medical note from their doctor will be exempt from wearing a mask. Masks will be worn 
anytime a student leaves the classroom.    

• Disposable masks will be available for outsiders who come to our building without one.  
 

Shields Students and teachers will be required to wear their school-issued shield once in the classroom. Each student will have their 
own personal shield designated to them. The shield will stay at their desk. Masks will be worn anytime a student leaves the 
classroom.    

• Shields will be worn in the classroom for better communication and visibility. We feel it important to be able to see 
each other fully to encourage personal connections with those in their classrooms. This will also enhance the learning 
process between teacher and student.   

• The shield is for classroom use only.  

• Students will clean their shield at the end of every day and leave it on their desk for the start of each new day.  
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Hand Washing 
 
 
 
 
 
 
 
 
 
 
 

Teachers will allow additional time throughout the day to have students properly wash their hands and use Hand 
Sanitizer.  Students will be encouraged to wash their hands often with soap and water for at least 20 seconds 
especially after they have been in a public place, or after blowing their nose, coughing, or sneezing. 

• It is especially important to wash hands: 
o Before eating or preparing food 
o Before touching your face 
o After using the restroom 
o After leaving a public place 
o After blowing your nose, coughing, or sneezing 
o After handling your cloth face covering 

• If soap and water are not readily available, students will use a hand sanitizer that contains at least 60% 
alcohol. 

• Students should avoid touching their eyes, nose, and mouth with unwashed hands. 

Social Distancing True social distancing is defined as being 3 to 6 feet apart from other individuals. The hallways are marked to indicate a 6-foot 
spacing to help students move through the hallway and learn to distance properly.  It is our plan to utilize social distancing as 
much as possible.  Due to limitations of our facility there will be times where true social distancing is not possible. In those 
situations, distancing will be encouraged and face masks or shields for students and staff will be required.  

Classroom Distancing 
 
Cohorts or Team 
Grouping 

Students will be taught to distance themselves from others by staying in team groups in the classroom. Grade levels will not 
mix with one another, including in Extended Care and morning breakfast. Assigned seating will be a must wherever students 
are in the building. Lunch service will be modified and students will eat in their classrooms. Students will be distanced from 
one another as close to 6 feet as possible within each classroom.  Desks will be facing forward all in one direction. Students 
will work in team groupings to minimize contact between classmates. 

Recess Recess will be available but somewhat limited. Recess will be scheduled. Only one class at a time will be permitted on the 
playground and then the equipment will be sanitized prior to another class going outside.  

Drinking Fountains Drinking fountains will be closed.  Students may refill water bottles but no one may use their mouth on the fountains. 

Water Bottles Students may bring their own water bottle. Water bottles are permitted and even encouraged.  Every type of water bottle 
brought to the classroom must have a non-spill lid or sports top to avoid spills.                                                              

Hallways The hallway walls are marked with 6-foot markers throughout the building. This will help students stay separated from one 
another as they navigate through the hallways. One-way hallway travel is best and will be practiced as much as possible. We 
will also use our outside sidewalks and lobby area as needed to keep students moving in one direction with minimal 
crossover.    

Deliveries Anyone making deliveries to the school will be required to wear a mask inside of the building.  Signs will be posted at the 
doorways with instructions for delivery personnel. 
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ARRIVAL AND DISMISSAL – Safety is our First Priority 

Parents Our goal is to always welcome families into our building but during this time of COVID-19 we are asking that parents not come 
into the school building to drop off or pick up their students. Everyone will need to use a carline number to pick up students.  
There will be no lobby dismissal until further notice. This is an added precaution to ensure greater safety for all. Our front office 
is available to you upon appointment only. Please call to schedule if you need to come in. 

Temperature Checks We are asking parents to take their child’s temperature prior to leaving their homes. If the child has a temperature of 99.8 or 
higher please wait 15 minutes and recheck it. If the temperature remains the same or increases please keep the child at home.  
 
If a child becomes ill or is not feeling well at school for any reason, we will take their temperature. If a student is sick, parents 
will have 30 minutes to come pick up their child or be charged a nursing fee. Please be sure to have a back-up plan prior to the 
start of the year for a quick pick up should your child become ill. 

Morning Extended 
Care & Breakfast 
Arrivals 

All students must be registered to arrive early for Extended Care or breakfast.   
Classes will open for students at 7:45 each morning. Students should not arrive prior to 7:45 unless they are registered for 
breakfast or for Extended Care.   

• No early drop-offs will be allowed unless you are registered for Extended Care or breakfast. 

• All students entering school prior to 7:45 will be charged a minimum of 15 minutes of Extended Care time.  

• Students cannot be dropped off after 7:30 for extended care or breakfast. 

• All early arrivals will be documented and students will sit in an assigned seat which will be recorded each day for the 
purpose of contact tracing should it become necessary.  

• Social distancing will be in place for Extended Care and breakfast.   

Morning Student 
Drop Off 7:30 AM till 
8:00 AM 

• Only use the right lane (along the sidewalk) and pull all the way down to door #11 to drop off your students. DO NOT 
STOP AT door #1 move as far forward as possible. Heading towards door #11. This will allow all vehicles along the 
sidewalk to drop off their students simultaneously which will make drop off go quickly. 

• The front door opens at 7:45 am and children will be counted tardy if they are not in their classroom at 8 am.  

• For Morning Drop Off please do not use the left car lane, drop off your student then please wait till the car in front of 
you pulls away. DO NOT PULL OUT AND AROUND OTHER VEHICLES. This is for the safety of your children! 

• DO NOT wait and watch your student walk all the way to the front door. We will have a monitor on the sidewalk to 
assist students.  

• To get to the school building from the parking lot please only cross at the cross walk. 

End of School Day 
Classroom Dismissal  

Students will put up their chairs and will stand packed and ready to exit their classroom by 3:00. 
Carline Dismissal: 

1. Students involved in carline dismissal will exit door #11 going in the same direction in the hallway. 
2. Cars MUST pull into the lane that indicates which way you will turn when you exit the school drive. If you are exiting 

the drive to the right pull into the right-side car line. If you intend to turn left when exiting the drive pull into the left-
side car line. You cannot switch lanes in or after the carline in the LSUS drive in order to exit. 
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3. The first 10 cars on both sides of the lane (or to the flag pole) will be called at 3:00. 
4. Carline dismissal will continue as students listen for their numbers and walk out the door. 
5. Classroom teachers and aides will assist with dismissal. Everybody must be ready to make carline dismissal go quickly. 
6. If you arrive after 3:20pm you will have to pull around to the gym door for extended care pick-up and allow them time 

to check your child in. 
All Other Student Dismissal: 

1. Immediately following carline dismissal all Pre-registered Extended Care students will be dismissed to the gym. 
2. Homework Hall and Detention students will stay in their seats in the designated classrooms. 

All students leaving the building at the end of the day will drop their masks in designated containers to be washed. 

Lobby Dismissal There will be NO lobby dismissals at this time. Early pick-ups between 2:30-3:00 will not be permitted.  Please do not schedule 
any early appointments for students. There will be added procedures in the classroom to be ready for the next day, so students 
and teachers will be busy at the end of each day wrapping up with final reminders and instructions.  Please notify the office if an 
early pick-up is absolutely necessary.  

Car Line Dismissal 
(Every family will 
need a carline 
number this year) 

Every family will need a carline number to pick up a child after school – including homework hall, detention and Extended Care. 
Each family will receive 4 carline number signs. You may share one with someone else picking up your child but it must be the 
school issued carline number provided by LSUS. We will not honor homemade number signs.  Our LSUS ‘School-Safe Plan’ 
requires sending students home only with those who have permission through the use of the official carline number sign. 
If you ever need a new one please ask a day ahead of time and we will issue you a replacement sign. 
 

Dismissals for 
Extended Care 
Homework Hall  
Detention and 
Walkers 
 

Students staying after school for homework hall or detention will need to be dismissed from the Extended Care room which is 
now located in the gym. They will NOT be allowed to leave from door number #11. They will need to check out from the 
Extended Care location and will wait in a holding area for pick up.  Extended Care staff will dismiss students using the carline 
number system. If a homework hall or detention student is not picked up within 5 minutes of their completion time they will be 
checked into Extended Care and will be charged for a minimum of 15 minutes of EC time. If any student has written permission 
to walk home they will need to check out through Extended Care.  
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STAFF  

All Administration, 
Faculty, Full-time and 
Part-time Staff, Custodial 
Workers and Volunteers 

All LSUS employees and volunteers will be required to use the COVID-19 Screening Checklist and sign off prior to entry 
into the building.  This daily screening will be done in the school office prior to clocking in.  All staff will perform a daily 
temperature check which will also be documented. 
 
All staff and volunteer workers will be trained in how to implement procedures for identifying signs and symptoms of 
illness.          
 
All staff and volunteers will be required to wear a mask or shield or a combination of both when working in the building. 
Teachers may wear a shield in their classroom but once out in the hallway a face covering will be required. Secretaries 
may also wear shields as they will also have a separation screen on their desks for added protection.  The lunch crew will 
be required to wear a mask at all times along with a shield when necessary. 

                

Extended Staff/Volunteers  Special services staff will be allowed in following same staff precautions. Volunteers will be limited to essential only. 

 

EDUCATION 

In-Classroom 
Instruction 

In-Classroom Instruction 

• Students will be socially-distanced as much as possible. They will wear a clear protective shield in the classroom and a 
face covering during any movement outside of their classroom.  

• Grades K-5 will meet in their classrooms with their homeroom teacher.  

• Grades 6-8 will meet in their homeroom classroom. Students will stay in their homeroom and not be rotating to 
different classrooms. Teachers will rotate between classrooms to teach their assigned subjects.  

• Student desks will be facing forward and will be separated as much as classroom space allows to provide for social-
distancing. 

• Assigned seating will be in place in all classrooms and the seating charts will be recorded.  

• Students will be placed in cohorts or teams that will work together. Teams will be kept as consistent as possible to 
limit exposure between cohort groups. 

Chromebooks LSUS has purchased new Chromebooks which will be available for every student.  These are being provided through private 
donations, grants and our own resources for this coming school year.  
 
The plan is to use the Chromebooks in the classroom only.  While In-Classroom instruction is taking place, students will not be 
allowed to take their Chromebooks home at any time.  However, if we move to a remote learning situation we will issue the 
Chromebooks to each student to support in-home learning and we will collect them upon their return to school. Parents will 
be responsible for the cost of the Chromebook if there is damage to the device while it is used at home.  
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Each child will be issued a Chromebook for classroom use at the beginning of the school year.  Paperwork will be signed by the 
parent or legal guardian. 
 

Remote Learning Remote Learning instruction may become necessary for either a temporary or long-term period of time.  The following are our 
expectations regarding remote learning. 

• Devices will be provided to all students to support home-based learning. These devices are checked out for the year to 
each child and each student will be responsible for taking care of the device. 

• Any device taken home will become the responsibility of the parent. 

• Students will have access to all online educational programs being used by LSUS teachers.  Google Classroom is 
available for grades K-8  

• Students will learn how to use these online programs during the first few weeks of school. Parents will also have the 
opportunity to learn how to use these tools.  

• Regular participation in live learning sessions via video conferencing is expected. Recordings of live sessions may be 
provided for students unable to attend live sessions. 

• Live learning sessions will include direct instruction from an LSUS teacher. Students will be required to participate.  

• Attendance will be taken for each remote learning day. 

• Student participation and activity will be measured by engagement with the teacher throughout the online learning 
process. 

 

School Supplies Students will need to bring their own school supplies and keep them in their individual containers in the classroom.  No 
sharing of school supplies will be permitted. Supplies can be dropped off during your scheduled back to school parent teacher 
meeting August 6th or 7th If you do not have your appointment set up go to our website and sign up for a time! 

Resource Room Resource Room support will continue this school year.  Health and safety precautions will be implemented, and when social 
distancing is not possible both student and teacher will be required to wear masks or shields.  

IEP Students Annual case reviews and conferences will be held using video conferencing, teleconferencing or through in-person meetings 
observing social-distancing.  Parents will be notified ahead of conference times through FWCS following our normal 
procedures. 
IEP/ISP conferences will also be held in the same manner as case reviews and conferences as outlined above. 
Teachers will provide both direct and indirect services for students either in the classroom as usual or remotely according to 
individual student plans.  
Speech Therapy will be provided at school or through remote learning as described in their ISP and arranged with FWCS.  
If parents require additional information, they may contact their child’s classroom teacher, resource teacher, administrator, or 
FWCS special services. E-mail and phone communications may be preferable at this time. 

Speech Therapy  Speech therapy will continue through in-school instruction or remote learning. Staff guidelines for safety apply. 

Middle School Grades 6-8 will not be traveling to different classrooms for instruction.  Teachers will rotate between classrooms to teach their 
assigned subjects. 

Grades K-5 Grades K-5 will remain in their own classroom for instruction. 
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Art Art Classes will be taught in home rooms to eliminate students moving from one area to another.  

• Students will have their own individual art supplies, and they will not be permitted to share these supplies with 
classmates. 

Music Music and Movement will be taught in the music room. This will allow for social distancing and for more active participation.  
Music classes will be revised. Students will only be able to sing if they are masked. Students will be doing much more than 
singing including music appreciation. Music classes will also be adapted to include movement which will be helpful in getting 
students to be more active during the school day.  

Band/Strings Band and Strings program will be conducted with precautions. 

Chapel  Worship is an important part of the LSUS Mission.  However, we will worship together in a different way this year.  Chapel 
services involving the entire student body in person will be on hold for now.  Grade-level departments will be able to safely 
meet together for chapel and remain distanced when seated with their classroom cohort or team. 
 
Chapel services will be broadcast to all other grade levels in their classrooms. A weekly rotation for chapel services will be 
implemented to allow for all grades to meet in the chapel as often as possible. 

PE PE will not be held in the gym for the fall quarter. The playground will be utilized and equipment will be sprayed after each 
classroom use. Students may also have PE outside using the soccer fields. Games and activities that provide social distancing 
will be encouraged. Changing into PE uniforms for grades 6-8 will not be required for the first quarter and will be reevaluated 
at the end of the quarter.  If outside, students will not be required to wear a mask, but once they line up to come inside, they 
will need to put their masks back on. 

Library LSUS library use will take place in a different way. Going into the library will not be possible at this time.  Instead, Mrs. 
Lammert will prepare book boxes for students. Requests from students will be possible. Returned library books will be isolated 
for 72 hours and cleaned before they are put back in circulation.  
 
Shawnee Library check out is still possible but details are not currently known at this time. Miss Heather is eager to have us 
work something out to continue servicing our students on a weekly basis.  

Recess Recess will be scheduled for one grade level at a time. Outdoor equipment will be disinfected after each session. 

Field Trips Field trips will be suspended for the first quarter and will be reevaluated frequently and resumed when possible. 

School-Wide Events LSUS will temporarily suspend school-wide events where social distancing is not possible.  

Sports All sports programs will be canceled for the fall quarter and possibly for the first semester.  Sports will resume once it is safe to 
do so. 

Substitute Teachers If needed they will need to follow the same protocol as required by all staff and teachers. 

School Board School board meeting will practice social distancing and masks as required for meeting or use Zoom format when necessary. 
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HEALTH  

School Nurse We have a school nurse who will be available as needed. 

Signs of Illness – 
Symptoms To 
Watch For 

The Indiana Department of Education (IDOE) has recommended all Indiana schools train staff to recognize a number of COVID-19 
symptoms so they know when students and staff need to be sent home.  
 
These symptoms include: fever of 99.8 or greater, cough, shortness of breath or difficulty breathing, chills, repeated shaking with 
chills, muscle pain, headache, sore throat, nausea, vomiting, diarrhea, and new loss of taste or smell.  
 
Students and employees will be excluded from school if they exhibit one or more of these symptoms that are not otherwise 
explained.  

Health Room LSUS has provided a designated health room for students to be in for no longer than 30 minutes waiting to be picked up. 

Masks Parents who wish to have their child wear a mask at all times should provide a note in writing to indicate that desire.  
Only a student with a medical note from the doctor will be exempt from wearing a mask but required to wear a shield.  
The recommendation from the CDC is that cloth face coverings are washed at the end of each school day. 

Employee Illnesses Anyone sick must stay home and call their supervisor or the school office for a replacement in a timely manner. 

Student Illnesses 
Such as Allergies 
 

What if a student has allergies and always has a cough and runny nose?   
The reason the school guidance says “symptoms otherwise not explained” is to allow for these situations. If your child routinely 
experiences one of the symptoms listed above due to a known condition such as allergies, you need only report to the school if you 
notice a change in those symptoms, or the presence of other symptoms. 

Screening The LSUS school screening applies to all at all times. Self-monitor and do not come to school if symptoms are present. 

Temperature 
Checks  

 

Temperature checks will take place as the students enter their classroom. If the student has a temperature of 99.8 degrees 
Fahrenheit they will be sent directly to the Health room where they will be rechecked after 15 minutes. If the temperature has not 
changed or risen you will be called to come pick up your child. You will have thirty minutes from the time of the call to pick up your 
child. If you are late a nurse’s fee of $25.00 will be assessed.  

Exposed or Covid 
Confirmed 
Students 
 
 
 
Covid Symptoms or  
Confirmed 
Students 
 

The Allen County Department of Health (ACDH) will work with the school if a student tests positive for COVID-19 to help with 
contact tracing and determine who is at risk. On the following pages are the guidelines. The Most Recent starts on page 14. 
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Exposed  Students 
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New Guidelines 
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STUDENT 
EXPOSURE 
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When can 
someone return to 
school if they have 
been excluded 
from school due to 
symptoms of 
COVID-19? 
 

Once a student or employee has been excluded from the school environment due to symptoms of COVID-19, they may return if 
they satisfy the recommendations of the CDC, which include: 
 
Untested Individuals – persons who have not received a test proving or disproving the presence of COVID-19 but who have 
experienced symptoms may return if the following conditions are met: 

• The person has not had a fever for at least 24 hours (that is 1 full day of no fever) without the use of medication; AND 
• Other symptoms have improved (for example, when their cough or shortness of breath have improved); AND 
• At least 10 calendar days have passed since their symptoms first appeared. 

Untested Individuals WITH Alternate Diagnosis – persons who have not received a test proving or disproving the presence of 
COVID-19 but who have visited their provider and that provider has diagnosed an alternative reason for symptoms.  

• The person has not had a fever for at least 24 hours (that is 1 full day of no fever) without the use of medication; AND 
• A note from their provider stating there is an alternative diagnosis and that it is appropriate for the child to return to 

school. 
Individuals Who Tested Positive and Were Symptomatic – persons who have tested positive for COVID-19 may return to school if 
the following conditions are met: 

• The person has not had a fever for at least 24 hours (that is 1 full day of no fever) without the use of medication; AND 
• Other symptoms have improved (for example, when your cough or shortness of breath have improved); AND 
• At least 10 calendar days have passed since your symptoms first appeared. 

Individuals Who Tested Positive but were Asymptomatic (no symptoms)– persons who have not had symptoms but test positive 
for COVID-19  

• May return when they have gone 10 calendar days past their test date. It is preferable that they are released by a 
healthcare provider. 

Please see the Allen County Department of Health “Employee/Student Return to School Guidance (after being Symptomatic or 
After Testing)” 

Positive Cases If a student or staff member is diagnosed with COVID-19 the local health department will call the school administrator or school 
nurse. The ISHD (Indiana State Health Department) conducts contact tracing and works with the Local Health Department (LHD) to 
monitor the situation. LSUS is required to report any positive cases within our student/staff population.  
 
The infected person has to isolate themselves for 10-days after testing positive for the virus AND they must be fever-free for 24-
hours, and be symptom-free without any fever-reducing medication.   

 

Please see the Allen County Department of Health “Employee/Student Return to School Guidance (after being Symptomatic or 
After Testing)” 

Absences and 
Tardies 

All absences will be recorded and categorized. 
All excused absences will still require a doctor, dentist or professional note. 
Absences due to illness will be divided into three categories: 

1. Normal Illness – a cold or one day away from school. 
2. COVID Infection – extended period of time absent, and a test may be required. 
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3. COVID Quarantine – Determination of quarantine will be made by either the principal, the Allen County Board of Health or 
a combination of the two. 

Tardy rules outlined in the Parent Handbook will still apply. 

Quarantine A quarantine situation will exist when a student or staff member has been in close, prolonged contact with someone who tested 
positive.  The Allen County Department of Health will work with us on trying to isolate the smallest population feasible to 
quarantine. The Department of Health will treat each case on an individual basis.  

Return to School The infected person has to isolate themselves for 10-days after testing positive for the virus AND they must be fever-free for 24-
hours, and be symptom-free without any fever-reducing medication prior to returning to school. 

International 
Travel – Guidelines 
for after traveling 

Provided by: CDC.gov/coronavirus/2019-ncov/travelers/faqs.html 

 

You might have been exposed to COVID-19 during your travels. You might feel well and not have any symptoms, but you can be 
contagious without symptoms and can spread the virus to others.  

 

After you travel, take the following steps to protect others from getting sick for 14 days after travel: 

• Get tested 3–5 days after your trip AND stay home for 7 days after travel. 

               o    Even if you test negative, stay home for the full 7 days. 

               o    If your test is positive, isolate yourself to protect others from getting infected. 

• If you don't get tested, it's safest to stay home for 10 days after travel. 

• Avoid being around people who are at increased risk for severe illness for 14 days, whether you get tested or not. 

• Always follow state and local recommendations or requirements related to travel. 

 

Take these actions to protect others from getting sick: 

• Stay at least 6 feet/2 meters (about 2 arm lengths) from anyone who did not travel with you, particularly in crowded areas. 
It’s important to do this everywhere—both indoors and outdoors. 

• Wear a mask to keep your nose and mouth covered when you are in shared spaces outside of your home, including when 
using public transportation. 

• Wear a mask and ask any household members who did not travel with you to wear masks in shared spaces inside your 
home. 

• Wash your hands often or use hand sanitizer (with at least 60% alcohol). 

• Watch your health: Look for symptoms of COVID-19, and take your temperature if you feel sick. 

 

See CDC's After You Travel page for more information. 

 

LSUS will follow the recommendations to have families quarantine 7 full days after returning from another country. 
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Meal Service 

Lunch Students will be eating lunch in the classrooms. All desks will be sanitized both before and after the lunch period. 

Meal Prep Personnel Food service workers must wear a mask at all times when preparing and serving food.  

Lunch Room Prep Trash cans will be delivered to each classroom prior to serving lunch and will be picked up after the last lunch is served.  
Students will spray their desk before and after they eat their lunch at their desk.  

Handwashing and 
Restroom Use Prior to 
Lunch Service 

Handwashing prior to all meals will be implemented.  
Grades K-3 will use the restrooms in their classrooms prior to getting their lunch.  
Staggered Schedule: To ensue one class only in each restroom and to ensure hall passing in one direction only.  
Use of the lobby and outside sidewalks will be used for waiting and passing areas. 
Grades 4 and 6 will use the kitchen-area restrooms.  
Grades 5, 7, 8 will use the classroom-area restrooms prior to going through the lunch line.  
 

Serving Students Grades K-3 will have meals delivered to the classrooms.  
Grades 4-8 will be served in the lunch line and will carry their food safely to their classroom. 
Class lunch times will be staggered to allow one-way travel in the hallways. 
School lunch staff will serve lunches on disposable food trays. Utensils will be placed on each tray by the server wearing 
gloves to avoid students touching utensils.  
K-3 milk cartons will be delivered in a milk crate to the classrooms with their lunch.   
4-8 milk cartons will be placed on a table for students to take at the end of the lunch line as usual.  
 
Grades 4-5 dismiss together. 
4th to K-RR then line up for lunch and then wait on the hill to return to class.  
      Send first one in line to office to alert grade 6 to use CRR  
5th to C-RR then wait on lobby wall for lunch pick-up until 4th is gone.  
 
Grades 6- 7 leave together.  
6th to K RR once 5th has passed, they may use the KRR and line up for lunch 
7th to C RR then wait in the lobby for lunch pick up until 6th is gone. Once they have their lunch they need to wait on the hill 
before heading back to class.  
8th once 6 is back they may use the CRR and then go to the lobby wall to wait until 7th grade is done getting their lunch then 
line up for lunch.  

Breakfast Breakfast will be served from 7:10-7:30. 
Students will sit in assigned seating by family groups or grade levels. After eating they are to stay seated until dismissed.   

Water The drinking fountains will be closed. We ask that all students bring in their own water bottles as long as they have a secure 
non-spill top that will not leak even when tipped over.  
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General Food 
Guidelines 

• Students and staff will not be permitted to share or exchange (trade) food.  

• No items requiring storage in a school refrigerator or freezer are to be brought into the school by students. 

• Classroom party foods and snack items should be commercially prepared and packaged.  

 

EXTENDED CARE PLAN 

Pre-registration All families will be required to pre-register their child to allow for proper planning for staff and spacing. Registration forms are 
available online or can be requested from the office. 

Location Extended care will be located in the gym until further notice. Drop off at door #3 for morning extended care and breakfast. 

General Extended 
Care Precautions 

The gym room will be divided into separate classroom cohorts or family areas by grade levels. This will keep students 
separated from mixing with grades and groups not in their class cohort. Assigned seating will be a must as daily documenting 
of seating is part of our heath plan to allow for easier contact tracing if needed. Students will be required to wear a mask and 
maintain social distancing at all times. Student will have their own containers with activities and may even bring some items 
from home to place in their individual tub.   

Before School Students may go to their classrooms starting at 7:45. Please do not come early if you do not have to. This will help with social 
distancing. Anyone coming prior to that time will be charged an Extended Care fee once they walk in the door. Extended care 
door #3 opens at 6:30. If you arrive at 7:30 you will have to wait in the drop-off car line with your ride until 7:45 when the 
front door #1 opens. We cannot have students gathering in the hall or waiting in school if not in a designated area with adult 
supervision.   

Breakfast Breakfast will be served in the gym between 7:10 - 7:30. Breakfast will close at 7:30. This will allow for checking in, hand 
washing and clean-up before dismissal to class at 7:45. All students eating breakfast will be placed in assigned seating by 
family groups or by grade levels.    

After School Carline will begin at 3:05 and should be done by 3:20. Registered Extended Care students will be dismissed at 3:20. All 
students sent to Extended Care after school will undergo a Health Check Screening.  
 
Any student sent to the Extended Care due to a missed carline pickup will be checked in and charged for 15 minutes and will 
not be available for pickup until the screening is competed. Please be patient if you miss the 3:20 cut off time for carline. 
Please note:  Once they are sent to EC from the classroom you will be charged and you will have to wait for them to come out 
to you once everyone has been properly checked in and staff is available to release students in carline.    
 

Health Check 
Screening 

As an additional safety measure, students will be using the restroom and getting temperature checks prior to being in EC 
afterschool. 

Hours Morning drop off times are 6:30 - 7:30 for Extended Care. We cannot accept any more students to extended care at 7:30. 
Students dropped off prior to 7:30 will be dismissed at 7:45 for class. 
After school hours will be from 3:20 -6:00.  Please note for the safety of all we will no longer be allowing students to gather 
together before or after school in the lobby area. 
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Fee Change Students not registered for Extended Care will be charged to accommodate special arrangements that are not already in 
place.  This is to avoid having to make a space available without staff pre-planning. Social distancing and spacing is part of our 
School Plan and will need to be followed. Anyone entering EC will be charged for a minimum of 15 minutes.  

Pick-Up Parents will be able to pick up their children from extended care using a modified care line system. All families will be issued a 
carline number. Students will not be dismissed without a carline number (this is part of our school safety plan).  
 
Please pull up to door #4 by the gym.  Use your carline number placed in the front window until a worker sees you, honk if 
they aren’t seeing you out there.  Once seen simply pull ahead so the next car can be identified and wait for your child to 
gather their belongings and walk out from door #3 closest to the office/flagpole area.   
 
If no carline number is presented you will have to go to the office to receive permission to take your child out. Always know 
you may request additional carline number signs for anyone else picking up your child if they are on the school list. 

 

CLEANING PRECAUTIONS 

Custodial Changes We have arranged to increase our custodial hours to ensure that our school will be wiped down and cleaned throughout the 
day as well as before and after school.  

Cleaning  

 

Routine cleaning would involve cleaning and disinfecting frequently touch surfaces (playground equipment, door handles, sink 
handles, chairs, desks, drinking fountains, etc.) within the school as often as possible throughout the day. 
 
Deep cleaning will occur in areas identified during a contact investigation where an infected person has been. The CDC 
recommends those areas are closed for at least 24 hours before cleaning and disinfecting if feasible. 
 
Each school will have their own plan for what type of cleaning will occur, but the most recent recommendations from the CDC 
can be found at: https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html 

Bathrooms The bathrooms will be disinfected after each classroom use. There will be a bathroom schedule added this year for each class 
to avoid multiple classes passing in the hallway and for cleaning purposes.  Grades K-5 will have working bathrooms in their 
classrooms to be used if necessary. They also will be disinfected on a daily basis.  

Desks Students will clean their desks during the day as needed.  Mandatory cleaning will take place following lunch and at the end of 
each school day. 

Floors Hallway and classroom floors will be mopped or scrubbed on a routine basis or as needed.   

High-Touch Surfaces High-touch surfaces such as door knobs, door handles, and busy wall areas will be wiped down daily or throughout the day as 
needed. 

 

SAFETY DRILLS     Each classroom drill will be scheduled within the first 10 days of school except the Evacuation Drill which is 

due by the first week in October. 
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Fire Drills Classroom drills will be scheduled individually and all will be completed on the same day.  
Classroom teachers will be informed of an approximate time for their drill. 
The alarm will be activated at the beginning of the drill, so students are aware of the sound. Each class will follow existing 
regulations which will include social distancing. They will meet in the parking lot and reenter the building maintaining social 
distancing. After each class has returned to their classroom the next class will begin.  

Tornado Drills Tornado drills will be scheduled and completed involving classrooms on one side of the hallway at a time. The alarm will be 
activated once at the beginning of the day so students are aware of the sound.  
Classroom teachers will be informed of an approximate time for their drill. 
Each class will follow existing regulations and include social distancing. 
Students will gather in their safety zone in the hallway away from windows. 
The parking lot side classrooms will be first to drill.  After that side has returned to their classroom the next side of the 
building will conduct the drill.  
All classes will be done in same day. 

Evacuation Drill A whole-school drill will be downsized to grade level departments: K-2, 3-5 and 6-8 to maintain social distance.  Each 
department will be scheduled and classroom teachers will be informed of an approximate time for their drill. 
The drill code will be activated once during the day, so students are aware of the sound. 
Departments will be called one grade at a time beginning with 8th grade.  Each class will follow existing regulations which will 
include social distancing. 
Walking over to Bishop Luers, students will stay single-file and 6 feet apart on the right side of the road. They will meet in the 
Bishop Luers High School gym on the bleachers which are already marked 6 ft. apart. Returning from Luers to LSUS, classes 
will stay single file and 6 feet apart, once again walking on the right side of the road.  
 
Once inside Luers they will sit in designated spacing in the gym on the bleachers to the right.  8th grade will sit at the top of the 
bleachers down to Kindergarten at the bottom of the bleachers.  
After each department is accounted for they will begin to exit.  Once they return to the LSUS building, a new department will 
begin the evacuation drill process. 
All departments will be done on the same day within a 45 minute period 

Shelter in Place Drill Classroom teachers will be informed of their approximate drill time. 
The drill code will alert in the classroom. Students will be aware of the sound/code. Each class will follow existing regulations 
and include social distancing. Students will go to their safe place until released.  
All classes will be done in same day. 
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On the Lighter Side 

Along with all the prep and plans created to open school for this new year we have been very busy within our building.  

We have: 

• Cleaned and waxed all the flooring in the building 

• Cleaned all the carpets, 

• Redesigned a designated health room. 

• Redesigned the business office and Pastor King’s room (hoping to surprise him a bit). 

• Put in new lighting and ceiling tiles in grades 4 and 6. 

• Purchased new tables for the 8th grade classroom.  

• New desks and chairs have been purchased for one of the K-2 classrooms. 

• We have new Chromebooks so we are now officially a 1-1 school for tech use. 

• We also have new charging stations for each classroom for the Chromebooks. 

• Grades K and 2 have fresh paint on their walls.  

• All the playground equipment has been painted or stained. 

• The castle has been repaired it’s ready to be used.  

• We are completing the final phase of our roof project. (they may still be working on it as school starts- delays due to COVID). 

• We have ordered classroom equipment including document cameras and projectors.  

• Our new books and curriculum items have been ordered and are arriving daily.  

 

Much of this has been either donated to our school or has been part of the CARES Funding. I also applied for GEERS 

funding provided by the Governor- waiting to hear if that application has been approved.   

 

All in all we are in good shape for a great start to a new year. We have been blessed and will continue to move forward 

trusting that the Lord is at the forefront guiding us daily.   

 

LSUS STRONG! 


